MARAMA Registration
§ System

Alice Lutrey
MARAMA Training Coordinator




& | Contact Database

¢ All MARAMA
contacts included

¢ Search capabilities

¢ Conferences and
courses

Yiew / Edit Contacts Search Contacts

Adminiztrative Tasks




ontact Record

H3 Contacks

Title:

Organization:
Agency:

Poszition:

Phone: |[:

aring bd eeting 10-04

City:

State

ZIP +4:

Comments:

LLazt Modified:




Groups for Contact & Expertise

E5 Contacts =10] x|

Title: |Mz. ~-| Mame: [Alice R. ILutre_l,l Lazt Modified: | 23/23/04

Orgamzation: IM.-'l'-.FL-’-'-.M.-’-'-. Address: |71 West 40th Street

Agency: IMid-.-'i'-.tIantic Regonal &ir M anagement Azzocia Suite 312

Poszition: ITraining Coordinator Cityp: IEaItimDre

Phone: [[410] 4670170 | State: [MD

Fax: [[410] 4671737 o EH

Comments:

E-mail: Ialutre_l,l@marama.nrg

[ Appear in the MaRAMA Annual Directony?

Conferences Attended | I Areasz of Expertize

Member of: Remaining Groups:

kaRARS Compliance / Enforcement Contactz Ak Section
MaARARA Permitz Contacts Ahwibdd, Staff

MaRAMA Tomice Contacts Conference Planning
kaRARA Training Contacts Conzultants

EP& - OAQPS

EPA - OTAQ

EPA, - Other

EPd - Regions

Federal Land kanagers
Hotel Contacts

MAMEAU Technical Support Committee
hd:"‘:h”:.'l..” I Tﬂﬁhnlﬁ :I QI |nnnrf I_-:rﬁl i Emlf\'f\'iﬁnﬁl

D elete Contact | Jump To [Lazt Hame]: |Iutre_l,l

Record: H| [l || 1024 W |H |H9| af 1901




Adding to a course

Title: |M= I . Lutrey

Organization: [MARARMA Address:

Agency:

M .: - 3
Position: 0 B Conference Attended

Phone: [[4101 467017 Contact Hame: ¢ . Lutrey

Conference: UFF Training Course

Fax: ||
Conference Dates:
E-mail: |

Stayed at Hotel?

Update Recard
itor Training
fu -2d MOx Training
CALPUFF Training Courze 2




=101 %]

MARAMA

Conference Hame: sanced MOy Training
City:
Hotel:

View / Edit Contacts

Starting D ate:

 Edit Cort Iz there a fee? | Mo - Type: -
Jeadlt Laniere|

Extended Hotel Info... Delete Conference

Record: 14] ¢ | 2 > [oi]v#]of 115




Reports: Conferences

¢ Regular — Handouts S
fOr the attendees Select the report you wizh to view. |

¢ Conference

Conference Participation List:

Participation Table Faag| W Commenis [ Dab
Brmmm and L ates Julllglamel ity
— Counts for course and
hotel
— Can be SOFted by Name ° Eilgrlrlrﬂurc:;illl,hlr F'arlr:|::||r|:lutjrl::::I:IH:I:IIE

and agency




Regular

Used as handouts
Alphabetical order

Can be exported into

MSWord or Excel
or printed directly
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Roanoake, VA

Oromm iration F Agency S Address
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Wiast Centrd Office

3019 Peters Creek Road
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Participation List

¢ Sort option available:
— Agency
— Name

B3 Participant List Tabl

How do you want the participants sorted?

(" Mame




Participant List

Futgers Advanced HO
Partcpart LEt

Puing Hetul
T Mur e TMr Sraabur

Holh Caona
Holh Canina

Rutgers Advanced NOx Training
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Fandmacay |
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MARAMA Calendar
Where to Register

. ~ZMARAMA | Calendar - Microsoft Internet Explorer

J File Edit Wiew Faworites Tools Help

J Back - = - B} ol | Ehsearch [GfFavorites  GMedia % | =M= 2
J Address IE http:ffmarama.org/calendar]

| Google - | | Epsearchweb - | §2 | EDS03blocked fElautrll | @doptions

MARA Mid Atlantic Regional
Air Management Association

about MARAMA MARAMA Calendar of Events
Related Links

Air Quality
*Please note that MARAMA's funding and mission require that we limit attendance at MARAMA meetings and workshops
calendar to staff from air pollution control agencies only.

Reports Last Updated: February 22, 2005

Regional Haze )
Archives

Regional
Technical [ denates MARAMA sponsored event.

Center

February 2005

22z MARAMA Modeling Committes Mbg Fhiladelphia, P&

2/23-2/25 CALPUFF Training Course Fhiladelphia, P&




Course WebPages

¢ Five Categories
— General
— Registration
— Agenda

— Hotel Lists
— Directions

Mid-Atlantic Regional
Air Management Association

about MaRAMA  Rutgers Advanced NOx Training

Air Quality
Registration Hotel Info Directions
Calendar

Wain Dates:
Registration du
Hotel deadl
Location:

Reports

Regional Haze

uiremen
furhir




On-line Registration

¢ Same information as
required In General —
the Contact

Datab ase Prefiz: |[Or. =] Other: I—
Mame: I—
Title: I—
Agency (Please indicate which state, local or other agency): I—
Address: I—

ck if you will be attending the course:
" March 7, 2005
" March 8, 2005

HO




Registering — Easy as 1..2..3

4 Prefiz: [Ms. > other: | ‘ Enter information

Mame: |Ali|:e F. Lutrey

Title: |Training Coordinatar

Agency (Please indicate which state, local or other agency): |MARAMA ‘ C heCk dates attend I ng
0 —— 4. 40th Street, Suite 312
City: |Eia|tim|3re S b 't
State: IMD ‘ u m I
Zip: |21211

' Business phone: |41EI—4E?—IZI1?EI REIMBURSEMENT REQUEST: MaARAMA will cover the cost of hotel plus tax for up to 2 rooms p
: |‘41D 17 will be responsible for all incidentals.
awn: b /-

¥ Please check here if you plan to be covered by MARAMA
E-mail; [alutrey@marama.org

MEAL TNFORMATION:
Please check if vou will be attending thi & light continental breakfast, morning and afterncon refreshments will be provided. Lunch and

¥ Mmarch 7, 2005
¥ Mmarch 8, 2005

REGISTRATION FEES: There iz no reqgistration fee for this traning.

Addtional Comments:
HOTEL INFORMATIOMN: & block of rooms :I
MUST CALL THE HOTEL directly at (5407
plus 12% tax, To get this rate, you neel
Regional Air Management Association
be reserving a room with the hotel;

¥ M™arch 6, 2005 ¥ March 7, 2005 |

Hermermnber, it s vour responsibifity fo ma
| Clear |

YOUR REGISTRATION IS NOT CONFIRMED UNTIL ¥ OU RECEIYE AN EMAIL FROM US |




What happens next...

¢ What the registrant ¢ What we receive...
Sees...

oalll] LULLLL LVIONL - LV LU AULL LULELNIE L LAJIULEL

™ Rugters Advanced NOx Training - Message (HTML)

Gl v X .-

Subject:  Rughers

Prefix:
Prefix - Other :

Name:

R

Name
Title

[
3
Business Phone:
] Fax:

Email:

Attending the course:

ty
isin

Attending the course
Attending the course2

Attending the course2:
Hotell:

Hote

MARAMA coverage:

Comments:

i
T
1
TWARANA coverage | ve:
Commens | |




Confirmation

¢ E-mail sent to
registrants to confirm
registration receipt

¢ Does not confirm
acceptance into course

¢ Reminder to make
hotel reservations

B MARAMA /NESCAUM Continuous Mol

J Paragraph - Arial Marrow

dtending: Mlarch &
% in Haotel: March 21 -

ppor: i

Indicate you
p when you reserve your




Computer Glitches... Uh oh!

Flease register on-line ar mailffax the registration form, YWhen registering online, once you fill out all the information below,
please hit the submit button, You will be taken to a page where you can view what was sent to us, YOUR REGISTRATION IS
NOT COMFIRMED UNTIL ¥YOU RECEIVE AN EMAIL FROM US |

DEADLIME: February 25, 2005

¢ Occasionally, the computer doesn’t want to
cooperate with the server, therefore

— PDF version of the registration
— Download, complete and fax

¢ Still easy as 1..2..3



o P

£ Summary

¢ System Is not perfect... but it works
- ¢ We are looking for ways to improve It
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